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St. Robert C.H.S.

Online Course Selection Instructions

Part 1: Accessing the Course Planner
Step 1

e Go to school website: www.strobertchs.com

e Click on the Career Cruising logo

e Log in with your username + password

o Username is: YC + Maplewood student ID (e.g. YC-1070123) If your ID is 6 digits, enter a ‘0” at the

beginning (e.g. If your ID is 460987, then enter YC-0460987)
Password (gr.9) is: your birthday (month, date, year, e.g. August 25th, 1990 - 08251990)
You must change your password once you have logged in.
Password (gr.10 & 11) is: the same as the one used last year.
Use the Forgot my username and/or password option if needed.
o Putin your current e-mail.

Step 2. Once logged in, click on the blue COURSE PLANNER button on the left menu bar.

O O O O

You will now see your Course Planner. This represents a chart of all available years at your school. Past courses and
marks will be seen under the years you have already completed. Use your mouse to hover or click on a course code to
see the full course descriptions.

The years with empty slots are areas that you can add courses to your planner. You can add a course by clicking on the
plus (+) icon in an empty slot. See Part 2 below for more on adding courses.

The yellow slots represent a collection of required/compulsory courses that you must choose from. This is set up by your
guidance department

will be required to “submit” these course selections. When you submit your courses, your selections get locked and your
parent or guardian will sign the printed authorization sheet to be submitted with your payment. You can view your
authorization sheet at any time by clicking on the printer icon at the top right of your Planner.

Please note that the “submit” function will be locked until the week of February 23" 2012 to :i

avoid inadvertent submissions.

Part 2: Adding a Course

Required/Compulsory Courses (yellow slots)

Step 1. Click on the plus (+) icon of an empty yellow slot.

Step 2. You will see all the related courses that are offered under that discipline. You can hover or click on the course
codes for more information on other courses. You will only be able to select from the courses that are
required.

Step 3. When you hover or click on a course code you will also see the pre-requisite requirements for the course.

Step 4. Select a course by clicking on the plus (+) icon.

Elective Courses (white slots)

Step 1. Click on the plus (+) icon of an empty white slot.
Step 2. Select a School Discipline from the drop menu.

Step 3. You will see all the related courses that are offered under that discipline. You can hover or click on the course
codes for more information on other courses.

Step 4. When you hover or click on a course code you will also see the pre-requisite requirements for the course.

Step 5. Select a course by clicking on the plus (+) icon.

Part 3: Checklist for Course Planner

[ Complete course selections for your upcoming year.

0 Press SUBMIT button

[ Print and sign your COURSE REQUEST SIGN OFF SHEET

] Return COURSE REQUEST SIGN OFF SHEET and activity fee to your homeroom teacher

by Monday, February 27, 2012. Late submissions could jeopardize enrolment in requested courses.

Timeline

February

February 13 and 14
February 16 — 23
February 16
February 23
February 27

April

July
Late August

Course Planner with updated 2012-2013 course offerings is available

Course Selection Assemblies by grade

Course Planner Labs for gr.9 and new students to St. Robert CHS

Course Selection Information Night — 7 p.m. in the school cafeteria

Course Planner “Submit” function will be unlocked

Course Request Sign Off Sheets and Activity Fee cheques due to Homeroom teachers

Course Request Verification sheets distributed with semester 2 mid-term report cards.
This is the last opportunity to request a course or level change for 2012-2013.

Draft 2012-2013 timetables distributed with semester 2 final report cards.

Timetable Balancing Requests completed by grade in Guidance office
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